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East Region Vice-Chair
Role Description


	Responsible to:
	The Regional Board via the Regional Chair


	Appointed by:
	The Regional Board from nominations


	Term of Office:

Status:
	Three Years 

Voluntary Post



The duties of the Vice-Chair shall include, but not be limited to, the tasks listed below:  
· Be a member of the Regional Board.
· Chair meetings of the Regional Board that the Chair is not present at.
· In the event that the Regional Chair is absent or unable to carry out his/her duties deputise for the Regional Chair in all appropriate matters. 
· To be a custodian of Swim England East Region.
· Be a member of the Swim England Members Forum.

Person Specification
	Essential
	Desirable

	Be a Swim England Member and a member of a Swim England East Region club
	Experience of chairing committees

	Experience of serving on and reporting to committees
	Experience of management within a swimming club

	Knowledge and understanding of relevant Swim England Laws and Regulations
	Experience of managing budgets

	Good interpersonal and communication skills – verbal and written
	An understanding of development in a sporting environment

	A sensitive approach to the issues involved and the ability to work in a confidential environment
	

	Good organisational skills
	

	Good literacy skills
	

	ICT literate, including knowledge of MS Word and experience of email
	

	Willingness to attend meetings and deal with issues as required
	




Commitment 

Attend Swim England East Region Board meetings – twelve per year
Attend other Swim England East Region meetings as appropriate
Attend Swim England AGM – once per year 
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